


ASSESSMENT
2. Describe your computers: Give details: i.e. manufacturer, processor speed,
memory size, hard drive capacity.

1. List the peripherals that you have: Give details: i.e. printer, co writer,
scanners, digital cameras, FAX, answering machine, speakers.

2. Are you connected to the Internet? Give details: i.e. who is your E-mail
server, phone/cable/DSL? Are all computers connected? Does each staff
have an email account?

3. Do you have a web site? Give address. s it internally generated and
serviced? If not, give details. If yes, does it serve as a brochure or is it
interactive?

4. Are your computers networked together? If yes, give details.

5. Do you have a backup system? If yes, give details.

6. Do you have a virus protection program? If yes, give details.



7. Do you have a database program? If yes, give details.
e For accounting

e For mailing list -
clients/members/volunteers/contact/funders/donors/prospects

e For tracking sales

e For calendar

8. What word processing program do you use?

9. Do you have a photo (art) manipulation program (such as Photoshop)? If
yes, give details.

TRAINING NEEDS
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Using Windows a

Software Training (please specify program):
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computer maintenance
computer selection/installation
software selection/installation
networking/LAN/WAN
computer/software training
computer/software support
website design/development
website maintenance
E-commerce/internet
database design/development
database management
strategic technology assessments
strategic technology planning
Other




